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Please note: New Fee Schedule Effective February 1, 2011 
 

Permission to use Agreement 
 
Subject to the following conditions, I/we request permission to reproduce images from the Abraham Lincoln 
Presidential Library & Museum: 
 

Conditions 
 

1. Credit must be given for each item used.  Credit Line is: Abraham Lincoln Presidential Library & 
Museum (ALPLM).  Use fees must be paid in advance of receiving use permissions and are non-
refundable.  Use fees are subject to change without notice. 

 
2. Permission is granted for one-time use only, and a use fee is charged for each item.  Fees are listed on 

the next form.  Written permission and use fees are required again for each additional use, revised 
edition, paperback edition, etc. 

 
3. Copies obtained from the ALPLM may not be deposited in another repository. 

 
4. The ALPLM does not claim copyright of all materials in its collections.  The user assumes all 

responsibility for securing reproduction rights and for any infringement of the U.S. Copyright Code. 
 

5. In granting permission for use, the ALPLM does not surrender its right thereafter to use any of the 
materials from its collection or to grant other permission to use. 

 
6. The ALPLM does not grant an exclusive right to use any of its material. 

 
7. The user will donate to the ALPLM one copy of the book, film, CD-ROM, DVD or video, 

magazine article or other publication containing reproductions from its collections.  
For text books please send “tear sheets” only.  Send to one of the following addresses:  
Lincoln Images, ALPLM, Jennifer Ericson, 112 N. 6th St., Springfield, IL 62701 or Non-Lincoln 
Images, ALPLM, Mary Michals, 112 N. 6th St., Springfield, IL 62701. 

 
8. Verification is required for users claiming non-profit status. 

 
9. Endorsement.  Use of reproductions of materials from the ALPLM’s collection does not imply that the 

ALPLM endorses any product, enterprise, expressed opinions, or confirms the accuracy of any content 
in any publication, production, broadcast, website or any other product in which such reproductions are 
used. 

 
10. Noncompliance.  The ALPLM reserves the right to refuse to grant permission and/or provide 

reproductions to anyone who has not complied with our policies or has outstanding invoices.  All 
violations will be prosecuted by the office of the Illinois Attorney General. 

 



ABRAHAM LINCOLN PRESIDENTIAL LIBRARY & MUSEUM 
 

 
112 North Sixth Street ● Springfield, Illinois 62701 ● PresidentLincoln.org 

11. Change in Policy.  ALPLM use policies are subject to change without notice.  Policies in effect at the 
time of invoicing will apply. 

 
12. Indemnification.  The user will defend, indemnify, save, and hold harmless the ALPLM, its employees, 

officers or designates, from any and all costs, expense, damage and liability arising because of any claim 
whatsoever which may be presented by anyone for loss or damage or other relief occasioned or caused 
by the release of a reproduction of an item from the ALPLM’s collections or their use in any manner, 
including their inspection, publication, reproduction, broadcast, duplication or printing by anyone for 
any purpose whatsoever.  The user is solely responsible for all issues of invasion of privacy, libel and/or 
slander that may result from use of these materials. 

 
13. Notice Warning Concerning Copyright Restrictions:  The copyright law of the United States (Title 17 

United States Code) governs the making of photocopies or other reproductions of copyrighted material.  
Under certain conditions specified in the law, libraries and archives are authorized to furnish a 
photocopy or other reproductions.  One of these specified conditions is that the photocopy or 
reproduction is not to be “used for a purpose other than private study, scholarship, or research.”  If a user 
makes a request for, or later uses, a photocopy for reproduction for purposes in excess of “fair use,” that 
user may be liable for copyright infringement.  This institution reserves the right to refuse a copying 
order, if, in its judgment, fulfillment of the order would involve a violation of copyright law. 

 
Material to be reproduced and used (please be as specific as possible: name of collection and description of 
each item): ______________________________________________________________________ 
 
________________________________________________________________________________ 
 
_________________________________________________________________________________ 
Working title of book, magazine article, movie, video, exhibit, CD-ROM, or Internet site in which the item 
is to be used: ____________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 
Name (print):______________________________________ Title: ________________________ 
 
Company Name: _________________________________________________________________ 
 
Address: ________________________________________________________________________ 
 
Telephone: ______________________________________________________________________ 
 
Signature: _________________________________________ Date: ________________________ 
 
Signature of ALPLM Representative________________________________Date:______________ 
 


